
1. Go to www.unionbankonline.co.in 

 
2. Click on Corporate Login. Enter your credentials.  

 
 
3. After successful login, go to Upload Menu �Upload Submenu � File Type (NEFT Bulk Transaction 
File Upload). Enter required details in this screen. 
 

 
 
 



 
 
 
4. Click on LookUp button and select next approver if defined for your corporate Id. 
 

 
 
5. In next screen, browse the file as shown in next image. Put your User Id and transaction 
password. On successful upload, following confirmation message will appear. 
 

 
 
 
 
 
 
 



 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



6. Login to bank website with approver’s credentials. 
 

 
 
 
7. On successful login, go to Approvals menu. Here put reference number in REFNo field that 
initiator received while initiating the transaction. Click on Retrieve button. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



8. You can see your transaction here. Click on Details button. 
 
 

 
 
9. You can Approve or Reject this transaction. Click on Approve/Reject button. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



10. Here on this screen click on Approve button if you want to approve this transaction or click on 
Reject button if you want to reject. 
 

 
 
11. Put User Id and Transaction password to approve or reject the transaction. On successful 
validation following message will appear. 
 
 

 
 
 
 



 
 
 
12. To confirm the status of transactions go to Upload Menu �Status Inquiry. On this screen, select 
the location from drop down list. Here location means the customer id of the debit account. Click 
on Retrieve button. 
 

 
 
13. After retrieving, you can see your transaction here. Click on Details button. 
 

 
 
 
 
 



14. Here you can see current status of the transaction. Whether the transaction is at entered level 
or has been approved. Click on Show Status button.  
  

 
 
15. In next screen you can see status of each transaction in file and corresponding UTR numbers. 
 

 
 
 



16. Customers can save status report in Excel format also. For that select Excel Format from 
Download in drop-down list and click on Go button. A sample report is attached here. 
 
 

 
 
 

 
 
 


