
1  Go to www.unionbankonline.co.in, Select Corporate login. 

 
2  Login using Corporate Id, User Id (initiator) & Login Password  

 
 
3  Go to Upload Menu Upload Sub menu  Click on Upload option 

 
4  Enter File Name, File Description, Remarks. Select your next authorizer by clicking “LookUp” (if you are 
a part of the initiator-approver work flow). Click “Next”.  

 
 



 
5  Browse your bulk registration file. (Prior to this make a bulk registration file ) 

 
 
6  Confirm the transaction by putting User Id & transaction password. 

 
 
7  Your request goes for approval. Inform the reference no. to your approver.  

 
 



8  Approver goes to www.unionbankonline.co.in, selects Corporate login & logs in using 
Corporate Id, User Id (approver) & Login Password 
 

 
 
9  Go to “Approvals” menu, enter reference no. & click “Retrieve”. 

 
10  Select the required radio button under activity ID, Click details   

 
 
 



11  Check details & Click “Approve/Reject” button. 

 
 
12  Select your next authorizer by clicking “LookUp” , if you have more authorizers else  
Enter remarks & Click “Approve”. (to reject this you have to click “Reject button”) 

 
 
 
 



13  Confirm the transaction by putting approver’s User Id & Transaction password. 

 
14  You will get successful response.   

 
 
15  After regular batch programs (back end) you can see the beneficiaries list at your end. 
Go to Transfers  NEFT/RTGS  List of Registered Beneficiaries. 

 
16  So, you have just added the beneficiaries for bulk NEFT/RTGS payments. 
 Next you have to  
 a. Prepare the Bulk NEFT/RTGS payment file 
 b. Initiator has to upload the NEFT/RTGS payment file 
 c. Approver has to approve the request. 
 d. Back end batch runs, Money debited from your account & UTR numbers generated.  
 


