1 - Go to www.unionbankonline.co.in, Select Corporate login.
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2 - Login using Corporate Id, User Id (initiator) & Login Password

Corporate Internet Banking Login.

FE Wirtual Keyboard

Corporate ID |sm4?3582 | ] ==
User ID |sr‘n'| | | e o =y = =] LS 1] (8] 3
Login Password |l-l--l-l-l-. | |:| - " - - =

[ Login ] [ Clear ]
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3 = Go to Upload Menu->Upload Sub menu-> Click on Upload option
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4 - Enter File Name, File Description, Remarks. Select your next authorizer by clicking “LookUp” (if you are
a part of the initiator-approver work flow). Click “Next”.
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File Mame |Bu|l-c Registration. bt |
Description of file |Bu|k Registration |
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5 - Browse your bulk registration file. (Prior to this make a bulk registration file )
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6 - Confirm the transaction by putting User Id & transaction password.

File Upload Details

File Type Counter party upleads

File Mame Bulk Regiztration.t=t

Dezcription of file Bulk Regiztration

Approver id/rols SN2

Attach your file here |C:‘.,Dc:cuments and SEtti“ Browse.. |

Confirm Transaction !

Enter your User Id |SrT'I'| |
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[ 0K ” Cancel ]

7 = Your request goes for approval. Inform the reference no. to your approver.
Windows Internet Explorer fz|

L] "_n.‘ File upload request is sent Far approval, 15161
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8 = Approver goes to www.unionbankonline.co.in, selects Corporate login & logs in using

Corporate Id, User Id (approver) & Login Password

Corporate Internet Banking Login.

Corporate ID |sm473582 =
User ID |gm2 | ]
Login Password irrrrirr | [] =**

[ Login ] [ Clear ]
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9 > Go to “Approvals” menu, enter reference no. & click “Retrieve”.

Next Authorizer
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[ History ] [ Details ]

Cancel

ASBA Transfers Tax Payment Requests Trade Limits Upload Kails Profile ! Activity Corpg Admin
Approvals
Search Records Based On Following Criteria
MENU ITER AllRequest Type Vl
AMOUNT (INR) FROM AMOUNT I:l TO AMOUNT I:l
REFHNo [15161 |
ENTERED BY [ |[_SearchUser |
APPROVAL STATUS |ALL STATUS V|
10 - Select the required radio button under activity ID, Click details
List of All Transactions
Activity Id Ref Id Transaction Currency Requested By Date Record Info Record Status
Amount Requested
= _ p - I Bulk -
@ BEN 15161 0.00 MR SM4T3IZE2.5M1 01/08/2011 Registration.tet Entered




11 - Check details & Click “Approve/Reject” button.

Tax Payment Requests Trade Limits Upload Mail= Profile - Activity Corp Admin

File Name
File Tyvpe
File Status
Uploaded by
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File Upload » Details

Details of Bulk Registration.txt
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SM4TIZEZ SMA1

01/08/2011

[ Approve/Reject ” Cancel ]

12 - Select your next authorizer by clicking “LookUp” , if you have more authorizers else
Enter remarks & Click “Approve”. (to reject this you have to click “Reject button™)

Transfers Tax Payment Requests Trade Limits Upload Mails Profile Activity Corp Admin

File Upload » History
Details of Bulk Registration.txt

File Name Bulk Registration.txt

File Type Counter party uploads

File Status Entered
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13 - Confirm the transaction by putting approver’s User Id & Transaction password.

Accounts ASBA Transfers Tax Payment Requests Trade Limits Upload Mails Profile _ Activity Corp Admin

Approvals b File Upload Approval

Confirm Transaction !

Enter your User Id |5m2 |
Enter your Transaction Password |ooooooo |

l 0K ”Cancel]

14 - You will get successful response.

Windows Internet Explorer E|
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15 - After regular batch programs (back end) you can see the beneficiaries list at your end.
Go to Transfers > NEFT/RTGS -> List of Registered Beneficiaries.

Accounts ASBA Transfers Tax Payment Requests Trade Limits Upload Mails Profile Approvals Activity Corp Admin

#» To Own UBI Accounts
Funds Transfer » External Tranzfer = List of External Payees
» T Other UBI Accounts

Registered Beneficiary List
» To UBI Loan Accounts

# | Ppayeeld Payee Name Payee Bank & Branch Details Account Number = Branch Enabled

For
> NEFTIRTGS (Other Bank) 1 000000000040 Harish Chand STATE BANK OF INDIA , HODAL 00000020059137898 MEFT & RTGS
- ) 2 | 00000ODOOO41 | Surjit HOFC BANK LTD , BHUBANESHVWAR 2ND - ORISSA 06301000012048 MEFT & RTGS
7 stausinauin 3 000000000042 | Sweta ICICI BANK LTD , SHIWAJINAGARSNR) 003501226017 MEFT & RTGS

16 - So, you have just added the beneficiaries for bulk NEFT/RTGS payments.
Next you have to
a. Prepare the Bulk NEFT/RTGS payment file
b. Initiator has to upload the NEFT/RTGS payment file
c. Approver has to approve the request.
d. Back end batch runs, Money debited from your account & UTR numbers generated.



